[Tpunoxenue Ne 5
K YYETHOW TIOJUTUKH JUISI
1eJield OyXrajaTepcKoro yuera

IHosoxkeHue 0 cykeOHbIX KOMAaHIUPOBKAX
1. O0uue mos10:xeHUs

1.1. Hacrosmee IlomoxkeHue ompenenseT TOPSIOK OpPTaHHW3alldd  CIY)KEOHBIX
KOMaHJIUPOBOK COTPYJHHKOB YUPEKIACHHUS HA TeppUTOprH Poccun u 3a ee nmpeaenamu.

[Tonoxkenue pacmpocTpaHseTcss Ha MpeACTaBUTENCH  PYKOBOJCTBA, HMHBIX
aIMUHUCTPATUBHBIX COTPYIHUKOB, COTPYJIHHKOB BCIIOMOTATEIIbHBIX W (DYHKIIMOHATIBHBIX
CTPYKTYPHBIX TOJApA3JENEeHUN, a TaKKe Ha BCEX MHBIX COTPYIHUKOB, COCTOSIIUX C
YUPEKICHUEM B TPYIOBBIX OTHOIICHHSIX.

1.2. Hacrosmee IlonoxxeHue He pacmpocTpaHseTcs Ha I0€3AKM 3a TIpaHMIly IO
[EPCOHAIBHBIM IPUTIIALIEHUSM C OIIAaTOM 33 CYET IPUHUMAIOLEH CTOPOHBI B 3apyOeKHbIE
Hay4HbI€ OpPraHU3allMM, C KOTOPBIMU Y YUPEXKACHUS HET JEeHCTBYIOIIUX COIJAIlleHHH o
COTPYJIHUYECTBE.

JUis yKazaHHBIX MOE30K B OTHENBbHBIX CIIyyasX IO NHUCBMEHHOMY 3asiBICHUIO
COTpYJIHUKAa MOXET OBITb IPEIOCTaBIEH OTHYCK 0€3 COXpaHEHUs 3apa0OTHOM IIAThI,
HPOI0JDKUTEIBHOCTh KOTOPOI'O OIPEENsAeTCs JUPEKTOPOM YUPEXKICHHS.

1.3. CnyxeOHOI KOMaHAMPOBKOH COTPYIHUKA SBISETCS TMOE3JIKa COTPYIHUKA IO
paCIOPsDKCHHUIO JUPEKTOpa WM 3aMECTHTENs JTUPEKTOpa (MHOTO YIOJIHOMOYEHHOTO
JIOJDKHOCTHOTO JIMIIA) Ha OIPEACIICHHBIH CPOK BHE MeECTa ITOCTOSHHOW padoThl s
BBITIOJIHEHHSI CITY)KEOHOTO MOPYUYEHHUS JTUOO0 y4acTHsI B MEPONPHUATHIX, COOTBETCTBYIOIINX
YCTaBHBIM LIEJISIM U 337]a4aM YUPEKICHUS.

1.4. OCHOBHBIMH 3agadyaMu CJ'Iy>I(€6HBIX KOMaHJAUPOBOK ABJIAKOTCA:

. pelieHre KOHKPETHBIX 3a/1ay MPOU3BOACTBEHHO-XO3SIMCTBEHHOHN, (PMHAHCOBOU U
MHOW NEATEIIBHOCTH YUPEXKICHUS;

. OKa3aHUE€ OpPraHU3AlMOHHO-METOJAMYECKOM M INPAKTUYECKOM NOMOIIM B
OpraHu3auy 00pa3oBaTeIbHOTO MPOLiecca;

. poBeJeHNE KOH(EpeHINi, COBEIlaHui, CEMHUHAapOB U HHBIX MEPOIPHUATHH,
HEINOCPEICTBEHHOE Y4aCTHUE B HUX;

. u3ydyeHue, o0O0OIIeHHEe M PACIPOCTPAHEHME OIbITa, HOBBIX (OPM U METOOB
paboTHI.

1.5. He aBnsitoTcst ciy’eOHbIMU KOMaHMPOBKaMHU:
. CiIy’)keOHble TIO€3/IKM COTPYJHUKOB, JOJKHOCTHBIE OO0S3aHHOCTH KOTOPBIX
OpEeNoiaraloT pa3be3qHON XapakTep paboOThl, €CIM HWHOE HEe NPEeayCMOTPEHO
JIOKQJIbHBIMH UJTM HOPMATHUBHBIMU IPABOBBIMH aKTaMU;
. MOE3AKH B MECTHOCTb, OTKYyJa COTPYAHMK II0 YCJIOBUSM TPAHCIOPTHOTO
coOOIlleHUsI U XapakTepy padOThl MMEET BO3MOXKHOCTb €XEJIHEBHO BO3BpalllaThCs K
MECTOXXUTENBCTBY. Borpoc o 1menecoo0pa3sHOCTM M HEOOXOAMMOCTH €KEJIHEBHOTO
BO3BpAIlICHUs COTPYIHUKA U3 MECTa CIIyKeOHOI KOMaHIUPOBKH K MECTOXKUTEIbCTBY, B
KaKZIOM KOHKPETHOM CIIy4yae ONpeAeisieT PyKOBOAUTEIb CTPYKTYPHOTO TIOApa3AeiIeHus,
OCYIIIECTBUBILNN KOMaHAUPOBAHHE COTPYIHUKA;
. BbI€3/IbI 1O JIMYHBIM BompocaMm (0e3 MpOU3BOACTBEHHONH HEO0O0XOAUMOCTH,
COOTBETCTBYIOILIETO JOrOBOPA UM BbI30Ba MPUTJIAIIAIONIEH CTOPOHBI).

1.6. Cny>xeOHbIE KOMaHAUPOBKHU TOIPA3ICIISAIOTCS Ha:



. IIJIAHOBBIE, KOTOPBIE OCYIIECTBIISIOTCS B COOTBETCTBUM C YTBEP)KICHHBIMU B
YCTaHOBJICHHOM IOPSJKE TUIAHAMU U COOTBETCTBYIOIUMU CMETAMU;

. BHEIUIAHOBBIE — IS PEUICHHS BHE3AIHO BO3HUKIIMX MpoOJeM, TpeOYOUux
HEMEJUIEHHOTO PpPacCMOTpPEHUs, JIMOO B MHBIX Cly4yasX, I[PelycCMOTPETb KOTOpbIE
3a071arOBPEMEHHO HE MPEICTABISAETCS] BO3MOKHBIM.

1.7. KomanaupoBaHuE 3aMECTUTENEH IUPEKTOpA YUPEKIEHHUS MAOIMYCKAETCsl TOJIbKO B
cllyyasix, €CJIM 53TO HE BBI30BET HApYIIEHUH B HOPMAJIBHOM pEXHUME BEICHMS
IIPOM3BOJICTBEHHOT'O IIPOLECCA.

B ciiyuae koMaHAMpOBaHUS PYKOBOJALIET0 COCTaBa JUPEKTOP Ha3HAyaeT JIMILIO,
BPEMEHHO UCIIOJIHSIOIEE 0053aHHOCTH YOBIBIIIETO COTPYIHHKA, C BO3JI0KEHHEM Ha HETO Ha
HepuoJi KOMAHJUPOBKU BCEX JOJDKHOCTHBIX OOS3aHHOCTEH U NpaB KOMAaHIMPOBAHHOTO
COTpYIHHUKA, BKJIIOYas IpaBa, IPEIOCTABICHHbIE KOMaHAMPOBAHHOMY COTPYJHHUKY Ha
OCHOBAHUU JIOBEPEHHOCTH.

1.8. 3anpemaeTc51 HaIIpaBJICHUC B CJ'Iy>Ke6HLIC KOMaHJIUPOBKH 6CpeMeHHLIX JKCHIIIMH.

1.9. HanpaBnenue B city:keOHble KOMaHAMPOBKHU >KSHIIUH, UMEIOIINX JeTel B BO3pacTe 10
TpEeX JIET, OMYCKAeTCs TOJBKO C MX MUCHMEHHOIO COTJIacHs MPHU YCIOBHUM, YTO ITO HE
3alpelieH0 UM B COOTBETCTBHM C MEIUIIMHCKUM 3akitodyeHueM. [Ipu 3TOM >KEHIIMHBI,
MMEIOIINE JIETe B BO3pACTE JI0 TpeX JIET, MOJDKHBI OBITh O3HAKOMJIEHBI B MHUCHMEHHOMN
dbopMe co CBOMM MPaBOM OTKA3aThCsl OT HAMPABJICHHSI B CITYKEOHYI0O KOMaHIUPOBKY.

1.10. B CJ'Iy>K€6HBI€ KOMaHIAUPOBKH TOJIBKO C IMHMCBMCHHOI'O COIVIaCHA OOITYCKACTCA

HaIpaBJIsTh:
. MaTepel U OTLIOB, BOCIIUTHIBAIOIIUX 03 cympyra (Cynpyru) AeTeid B Bo3pacTe 10
TISATHU JIET;
. COTPYAHUKOB, UMEIOIINX JAETeH-NHBAINIOB;
. COTPYAHHUKOB, OCYIIECTBIISIFONIUX yXOJ 3a OOJbHBIMH UWIEHAaMH HX CEMEil B

COOTBETCTBUU C MEAUIIUHCKHUM 3aKIIFOUECHUEM.
[Tpu 3TOM Takue COTPYIHUKH JI0JKHBI OBITh 03HAKOMJIEHBI B TUCBbMEHHON ()OpMeE CO CBOUM
IPaBOM OTKa3aThCsl OT HAIPABJICHUS B CITYy>KEOHYI0 KOMaHAUPOBKY.

1.11. He JAOITYCKACTCA HAIIPaBJICHUEC B KOMaHAWPOBKY U BblJaudd aBaHCa COTPYAHUKaM, HC
OTYUTABIIHMCS 00 H3pPaCXOJ0BAHHBIX CPCACTBAX B npenbmymeﬁ KOMaHIUPOBKCE.

2. Cpok U pe:kuM KOMaHIHUPOBKH

2.1. Cpok koMaHIUPOBKHU cOTpyAHUKa (kKak 1o Poccum, Tak u 3a pyOex) omnpeaenser
TUPEKTOP C YUeTOM 00beMa, CIIOKHOCTH U IPYTHX OCOOCHHOCTEH C1yKeOHOTro MopyUYeHUsI.

2.2. ®akTHUECKUI CpOK MpeObIBaHUS COTPYIHHUKA B MeCTE€ KOMAaHIUPOBAHUS ONpeaeseTcs
o Mmnpoe3aHbIM JOKYMCHTaM, IMPCACTABIIACMbIM pa6OTHI/IKOM M0 BO3BpalllCHUU U3
CiIy>)keOHOI KOMaHAMPOBKU. B ciyyae mpoe3ga paboTHUKA K MECTYy KOMaHIUPOBAHMS WIIN
00paTHO K MecTy paOOThl Ha JTUYHOM TpaHCIOpTe (paKTHUECKUN CPOK MPeObIBaHUS B MECTE
KOMaHIUPOBaHMs YKa3bIBAETCs B CITY)KEOHOM 3amKcKe.

Cnyxe0OHyI0 3aITUCKy paOOTHHK IO BO3BPALICHUN W3 KOMAHIUPOBKHU MPEICTABIISET
paboTo/aTeNo OJTHOBPEMEHHO C OIpaBJIATeNbHBIMU JIOKYMEHTAMH, MOATBEPKIAOIIUMHI
HCIIOJIB30BAHUEC JIMYHOI'O TPAHCIIOPTAa (HYTCBOI\/'I JIUCT, CUC€TA, KBUTAHIIMH, KAaCCOBBIC YCKHU U
T. 1.).

HHeM BBIC3/Ia COTPYAHUKA B KOMAaHAWPOBKY CUHUTACTCA JCHDb OTIPABJICHUA IIOC3]/1A,
camosera, aBToOyca WM JIpYroro TpaHcrmopTHoro cpencrtsa u3 r. Cankr-IlerepOypra, a



JTHEM MPUOBITUS U3 KOMAaHIHUPOBKH — JACHb MPUOBITHS TPAHCIIOPTHOTO CpeAcTBa B I. CaHKT-
[TerepOypr.

[Ipu oTmpaBieHMH TPAHCIIOPTHOTO CpPeACTBa 10 24 YacOB BKIIIOYUTEIBHO JTHEM
BBIOBITHS B KOMAaHIMPOBKY CUHTAIOTCS TeKymue cytkd, a ¢ 00 dYacoB u moO3kKe —
CJICYIOIIHNE CYTKH.

B cmywae ecnmm craHmMs, NpHCTaHb WIM adpoONOPT HAXOIATCS 3a UYEPTOH
HACEJICHHOTO ITYHKTa, YYMTBHIBAECTCS BpeMs, HEOOXOAMMOE IJs Tpoe3na 10 CTaHIIWH,
NPUCTAaHU WIH a’pOIopTa. AHAIOTUYHO ONpeJessieTcsl AeHb NpHue3ia pabOTHUKA B MECTO
MOCTOSIHHOW Pa0OTHI.

Jlenb BbIe3Ja B CIy)KEOHYIO KOMaHIMPOBKY (JeHb TpHe3a U3  CIy)KeOHOU
KOMaHJIUPOBKHU) OIPENENAETCs] MO PErHOHaJbHOMY BpPEMEHHM OTHpaBieHUS (TPHOBITHS)
TPAaHCIIOPTHOTO CPEJICTBA B COOTBETCTBHMM C pAaclUCaHUWEM JBWXKeHUs. B ciydae
oTIpaBieHust (MIPUOBITUS) TPAHCIIOPTHOTO CPEACTBA BO BPEMs, OTIMYHOE OT pacIUCAHMUS,
daxkTryeckoe BpeMs OTHpaBieHHUS (IPUOBITHSA) MOATBEP)KAACTCS COOTBETCTBYIOLIMMU
CHpaBKaMH HJIU 3aBEPEHHBIMU OTMETKAMU Ha MPOE3IHBIX OUIIETAX.

2.3. Ha corpyanuka, HaXOAAIIerocss B KOMaHAUPOBKE, PACIIPOCTPAHICTCS PEKUM pabOdero
BPEMEHM, U IPaBUJIa PACIOpsiKa OpraHMU3alMM, KyJa OH KOMaHAMpoBaH. BmecTto nHen
OTJbIXa, HC HCIIOJIb30BAHHBIX 3a BPEMSA KOMAHIAWPOBKH, APYru€ IHU OTAbIXa II0CJIIC
BO3BpAIllCHUs U3 KOMaHIUPOBKU HE MPEAOCTaBIAIOTCS. VICKIIIOUEHNE COCTaBIISIIOT Cllydau,
Koraga MEpOoIpuATHUA, Ha KOTOPBIC COTPYAHUK KOMaHANPOBAH, IPOXOAHUJIN B BBIXOJHBIC JTHU
au00 WHBIE JHM OTAbIXA, YCTAHOBJICHHbIE B COOTBETCTBUU C 3aKOHOJAATEILCTBOM MU
IIpaBunamMu Tpy10BOTO pacopsaKa.

B ciydasx, koraa coTpyJHUK CIELUaIbHO KOMAaHAUPOBAH Ui paOOThI B BBIXOJHBIE
HJIKM pa3saHUYHbIC U Hepa60q1/Ie JHH, KOMIICHCallUs 3a pa60Ty B 5THU AHHU BBIIIJIAYUBACTCA B
COOTBETCTBUM C JICHCTBYIOIIMM 3aKOHOAATENbCTBOM. EciM COTpyAHHK OTOBIBaeT B
KOMaHJIUPOBKY JHOO TpPUOBIBACT W3 KOMAHIMPOBKH B BBIXOJHOW JI€Hb, €My IIOCIe
BO3BPALLEHUS U3 KOMaHIUPOBKHU IIPENOCTABIIACTCS IPYroil 1€Hb OTABIXA.

24. B cinyyae HEBO3MOXXHOCTH BO3BpAlllEHUS COTPYJHHMKAa M3 KOMaHIUPOBKH B
YCTaHOBJICHHbIE CPOKM BCJIEJICTBUE HEMPEOJOJMMON CHJIBl WM MHBIX HE 3aBUCSILUX OT
HEro 00CTOATENbCTB KOMaHIUPOBKA MOXKET OBITh ITPOJICHA.

@akT HaIUuus aHHBIX OOCTOSITENLCTB JOJIKEH OBITh MOATBEPIK/IEH MPOBEIEHHOU
CIIy’)KeOHOH TPOBEPKOil, M0 pe3yabTaTaM KOTOPOH B YCTAHOBJIEHHOM IOPSJIKE BBIHOCHTCS
COOTBETCTBYIOIIEE 3AKIIIOUCHHE.

3a Bpems 3alepKKM B IyTH 0€3 YBaOXHUTENbHBIX MNPUYMH COTPYJHHKY HE
BBIIIJIAUMBACTCA 3apILIaTa, HE BO3MEILAIOTCS CYTOYHBIE PACXO/Ibl, PACXO/AbI HA HAEM KHJIOTO
MOMEILEHUS U IPYTHe PacXOmpbl.

2.5. B cnydae HaAcTyIjieHHS B MEpUOJ KOMaHIHUPOBKU BPEMEHHOW HETPYIOCHOCOOHOCTH
COTPYAHHUK 00s513aH HE3aMEJIUTEIILHO YBEAOMUTH 00 3TOM paboToAaTeN .

2.6. sBka COTPpYAHHUKA HaA pa60Ty B ZICHb BbIC3Ja B KOMAHIAUPOBKY WX B ACHb IIPHUE3[a U3
KOMaHAWPOBKH PEIIACTCA IO JOTOBOPEHHOCTH C TUPEKTOPOM YUPCIKIACHUA.

3. ITopsinok opopmiieHHs CTYKEOHBIX KOMAHIHUPOBOK

3.1. Ogopmnenue cuysrcebnvix komanouposok no Poccuu u 6 cmpanvt CHI'.



3.1.1. KomaHaupoBaHHE COTPYAHMKOB YUPEKICHHS OCYHIECTBISETCA 10 PELICHUIO
JUPEKTOpa YUPEXACHUs, NPU HaIMYUM (PUHAHCOBBIX CPEJICTB Ha KOMaHIUPOBOYHbBIE
pacxo/pl.

Kontpons 3a 3 (eKTUBHOCTBIO HCIOJIb30BAHUS KOMaHIMPOBOUYHBIX PACXOI0B
Bo3naraercs Ha [ TIBBYKK.

3.1.2. BHemuiaHOBblE KOMAaHIUPOBKHM COTPYIHUKOB OCYIIECTBISIOTCS 110 PELICHUIO
JUpEeKTOpa Ha  OCHOBAaHMU  CIIy)KEOHOM  3alMCKM  3aMECTHTENsl  JTUPEKTOpa,
WHUIMMPOBABIIETO BBIE3]], NMPU HAIMYUK (PUHAHCOBBIX CPEICTB HA KOMAaHAMPOBOYHBIC
pacxofbl (3a cYeT CPEACTB OT IUIATHON AEATENbHOCTH).

3.1.3. Komanaupyemblii COTPYAHHUK COCTaBIs€T CMETY KOMaHIUPOBOYHBIX pacxoJlOB
(mpenBapuTenbHbIi pacyeT) u corsacoBbiBaet ee B ' LIBBYKK.

3.1.4. Tlocne cormacoBaHusi CMEThl KOMaHIAMPOBOUYHBIX pPACXOJOB KOMaHIHPYEMBIi
COTPY/IHHUK IepeacT CMETy B KaJpoBYI CiIyxOy (He Mo3JqHee MATH IHEH 0 Havaia
KOMaHMPOBKH) JIJISI COCTABJICHHSI PUKA3a Ha KOMaHJIUPOBKY.

Kanmposas ciyx6a roroBut mnpukas (. T-9) o HampaBineHUM COTpyAHHUKA B
KOMaHJAMPOBKY WJIM TpUKa3 (paclopspkeHHWE) O HamlpaBlICHUH COTPYIHHKOB B
KoMaHAupoBKY (¢. T-9a).

KoMaHaupOBOYHBIE JJOKYMEHTHI MTOAMHUCHIBAIOTCS TUPEKTOPOM.

Kanposast ciry»x0a 3HAKOMUT KOMaHAMPYEMOT'O COTPYAHUKA C IIPUKA30M.

OpnHoHEBHAS KOMaHIUPOBKA 0(hOPMITSIETCS IPUKA30M TUPEKTOpA.

3.1.5. He mo3mHee veM 3a Tpu pabodux JHS 0 Hadaia KOMAaHIUPOBKH KOIUS IMPHKa3a O
KOMaHJIUPOBKE M CMETa KOMaHJIWPOBOYHBIX pacxonoB Hampasisitorcs B 'TIBBYKK s
NepeBo/ia IeHeT Ha OAHKOBCKYIO KapTy KOMaHIUPOBAHHOMY COTPY/IHHKY.

3.1.6. ®akt BBIOBITHS COTPYIHWKA B KOMAaHIUPOBKY Qukcupyercs B JKypHane yudera
pabOTHUKOB, BHIOBIBAIOIIUX B CIIy>K€OHBIE KOMaHAUPOBKHU.

3.1.7. B WUCKIIOYUTENHHBIX CIydasiX, CBA3AHHBIX C OCYIIECTBICHHUEM BHEIIAHOBBIX
BbIE3/I0B, KOI/Ia MPOU3BECTH O(opMIIEHUE CITy’)KEOHOW KOMAaHIMPOBKH HE MpPEACTaBISAETCS
BO3MOXKHBIM, JOIMyCKaeTcsl Bble3a 0e3 m3maHus mpukasza o komanaupoBke. [locnenyromiee
HN3JJaHUC TIpUKaza O KOMAaHAWPOBAHUH COTPYAHHKA OCYHIECCTBIACTCA B TCYCHUC
CIeyIoIIero pabo4ero THs.

3.2. Ogpopmnenue cryscebHbIX KOMAHOUPOBOK 3a PYOEdIC.

3.2.1. LlensaMu 3arpaHKOMaHIUPOBOK SIBJISIFOTCS:

. Hay4yHbIE€ CTR)XKUPOBKH, B TOM YHCJI€ MOBBIIICHNE KBaJM(UKAIINH;

. Hay4YHO-MCCIIeIOBaTENIbCKas padoTa;

. ydyacTe€ B  MEXAYHapoAHbIX  (Gopymax (KoH(]epeHIusX, KOHIpeccax,
CUMIIO3UYMax M T. 11.);

. JpyTHUe LIEIH ¢ pa3peleHus JUPEeKTopa.

3.2.2. OcCHOBaHMEM 3arpaHKOMaHINUPOBKY CITYXKHT:

. JIOTOBOP O COTPYJIHHYECTBE C 3apyOeXHBIM 0Opa30BaTeNbHBIM, HAYYHBIM
YUPEXKIEHUEM;
. opunpanbHOE TpUITIAIIEHWE HA ydacTHEe B  MEXAYHApOIHBIX  (opymax

(xoH(pepeHIUAX, KOHTpeccax, CUMIIO3UyMax U T. [I.).



3.2.3. OTBETCTBEHHOCTH 32 0OOCHOBAHHOCTH 3arPaHKOMAaHIMPOBKU HECET AUPEKTOP.
HampaBnenne coTpyaHuka B 3arpaHKOMaHIMPOBKY odopmisieTcs MpUKa3oM
nupekTopa. B mpukase ykasbiBaercs:
. (baMunus, UMs, OTYECTBO, TOJDKHOCTh KOMAHIUPYEMOTO COTPYIHHUKA,
. B KaKyl CTpaHy (ropoja), Ha KakOoW CpOK, C KakoOH ILeJbl0 WU 3a Y€l CcYer
KOMaH/IUPYETCs] COTPYAHUK.
K npuka3sy npunararorcs:

. NepeBe/IeHHbIE Ha PYCCKHUIl A3BIK JTOKYMEHTHI, OCTYMHUBIINE OT MPUHUMAIOLIEH
CTOpPOHBI (BBI30B);
. CcMeTa KOMaHUPOBOYHBIX PACX0/I0B.

3.2.4. daktuyeckoe Bpemsl TpeObIBaHMS B KOMaHIMPOBKE 3a mpeneidamu Poccun
OIpeaesaeTcs:
a) B ClIy4ae KOMaHAMPOBKU B CTPAHBI, C KOTOPBIMHU YCTAHOBJICH IOJIHBIN MMOTPaHUYHbII
KOHTPOJIb — II0 OTMETKAaM KOHTPOJIbHO-TIPONYCKHBIX MYHKTOB B 3aIrPaHUYHOM MaclopTe;
0) B ciayyae KOMaHJIMPOBKH B CTpPaHbl, C KOTOPHIMU HE YCTAHOBJIEH WJIHM YIPOIICH
MOTPAHUYHBIN KOHTPOJIb, — [0 MPOE3THBIM JOKYMEHTaM, IIPEICTaBIIEMbIM PA0OTHUKOM
10 BO3BPALICHUH U3 CIY>KEOHOW KOMaHIUPOBKH;
B) B CIIy4ae OTCYTCTBUS OTMETOK B COOTBETCTBHU C TOIIMYHKTAMH «a» U «O»
HACTOAIIETO MYHKTa CYTOYHBIE pPAacXoJbl KOMAaHIWPOBAHHOMY COTPYIOHHKY HE
BO3MELIAIOTCS.

3.2.5. Eciu coTpyIHUK IOJYy4YWJI aBaHC Ha KOMaHAMPOBOYHBIE pacXoibl, HO HE BbIEXaJl B
KOMaHJMPOBKY, OH 00s3aH B TeUEHHUE TpeX pabouyux JHEH CO JIHS MPHUHATHS perieHus 00
OTMEHE TTOE3/IKM BO3BPATUTH Ha JIMIEBOH cueT yupexaeHus B Komurere ¢punancos CaHKT-
[TeTepOypra B BaJitoTe TOW CTPaHbI, B KOTOPOIl ObLI BbIIaH aBaHC.

3.3. Bvioaua oemnedsicHvlx cpedcme Ha KOMAHOUPOBOYHbBIE PACXOObl

3.3.1. ®uHaHCMPOBAaHNE KOMaHAUPOBOYHBIX PACXOJ0B IPOU3BOJUTCS 3a CUET:
. cyOcuauil Ha BBIMOJIHEHHE TOCY1apCTBEHHOTO 3a/IaHUS;
. CPEICTB OT IUIATHBIX YCIYT.
BHernianoBble  KOMaHAMPOBKH OCYIIECTBIISIFOTCS 34 CYET CPEICTB OT IUIATHBIX

YCIIYT.

3.3.2. Beinaya KOMaHAUPYEMBIM COTPYJHUKAM JEHEKHBIX CPEACTB Ha KOMAaHIUPOBOYHBIE
pacxonbl  OCYWIECTBISETCS  HA  OCHOBAHMM  3asBJICHUS  COTPYAHHMKA,  CMETHI
(mpeBapUTENBbHOTO pacyera) KOMAaHIUPOBOYHBIX PAcXOJOB M KOMUU TMpHKa3za o
HaIlpaBJIEHUU COTPYJAHUKA B KOMAHIUPOBKY.

3.3.3. Ilpu xomanaupoBkax 1o Poccun aBaHC BbIaeTCs B pyOIsix.

3.3.4. Tlpu 3arpaHKOMaHIMPOBKE YUYPEKICHHE OOECIeUrMBAECT COTPYAHUKA JICHEKHBIMU
CpEICTBAaMHU B HAIIMOHATHHOW BAJIOTE CTPaHBI MPeObIBAaHUS COTPYIHUKA WK B CBOOOJHO
KOHBEPTHPOBAHHOM BaIIOTE.

3.3.5. Bpiiaua IEHEXKHBIX CPEACTB HA KOMAHIMPOBOYHBIE PACXOMBI MPOU3BOJIUTCA IyTEM
NepeBojia IEHEKHBIX CPEACTB Ha 3apIUIaTHYIO KapTy KOMAaHINPOBAHHOIO COTPYIHHKA.

3.3.6. Ecmu AJI1 OKOHYATCJIBHOI'0 pacuceTa 3a KOMAaHAWPOBKY HCO6XO,Z[I/IMO BBITIJIATUTH
JOIMMOJIHUTEIIBHBIC CPEACTBA HIIM COTPYAHUKOM HE IIOJYUCHBI aBaHCOBBLIC CpPCACTBa Ha
KOMaHIWPOBKY, UX BbIIIATA COTPYAHHUKY OCYHICCTBIIACTCA B py'6.]'I$IX Je(e] O(bI/II_II/IaJ'ILHOMy



oOmMeHHOMY Kypcy banka Poccum K HMHOCTpaHHBIM BajlOTaM CTpaH NpeObIBaHUS,
YCTaHOBJICHHOMY Ha JI€Hb YTBEPXKIACHUSA aBAHCOBOI'O OTYETA.

3.3.7. [Ilpoe3nHble JTOKYMEHTHI MPUOOPETAIOTCS KOMaHAMPOBAHHBIM COTPYJHUKOM
CaMOCTOSITEJIbHO TOJIKO IIOCJI€ TOJIYYCHHS JIEHEXKHBIX CPEICTB Ha KOMaHIUPOBOYHBIE
pacxopbl.

4. F'apaHTHU U KOMIIEHCALIMY NIPH HANIPABJIEeHUH COTPYAHUKOB B CJIy:KeOHbIe
KOMAaH/IHPOBKH

4.1. 3a KOMaHIUPOBAaHHBIM COTPYAHUKOM COXpaHIETCSs MECTO padoThl (JODKHOCTB) U
cpeaHui 3apaboTOK 3a BpeMsl KOMaHAUPOBKH, B TOM UHUCIIE U 32 BpeMs IIpeObIBaHUS B ITyTH.
Cpennuii 3apaboTok 3a BpeMs npeObIBaHUs COTPYIHUKA B KOMAaHAWPOBKE COXpaHsETCA Ha
Bce pabouune IHU HeJleNn 10 TpauKy, YCTAHOBIEHHOMY 110 MECTY IIOCTOSIHHOM paOoThI.

4.2. KOMaHI[I/IpOBaHHOMy COTPYAHUKY YUPCIKICHHUC 00513aHO BO3MECTHTD:

. pacxo/iel Ha MPOE3T;

. pacxojipl 0 HAMMY YKHJIOTO MTOMEIICHHUS

. JIOTIOTHATEIILHBIC PACXOJbl, CBS3aHHBIE C TPOXUBAHUEM BHE IOCTOSHHOTO
MECTOXUTENbCTBA (CYTOUHBIC);

. JPYTHE PacXO/Ibl, MPOU3BEACHHBIC C PA3pCIICHUs WIIA BeJOMA aIMHUHUCTPAIIH.

4.3. Pacxoapl Ha TPOE3/ YUPEKICHUE BO3MEIIAET COTPYAHUKY:
. JI0 MeCTa KOMaHJIMPOBKH 1 00paTHO;
. U3 OJHOTO HACEJIEHHOTO0 MYyHKTAa B JIPYTrod (€CiiM COTPYAHHK KOMAaHIUPOBAaH B
HECKOJIBKO OpraHHU3aIiii, pacioI0KEHHBIX B Pa3HbIX HACEICHHBIX MTYHKTaX).
B cocTaB 3THX pacxog0B BXOIAT:

. CTOUMOCTH TPOE3THOr0 OWjeTa Ha TPaHCHOPT OOIIETO MOJB30BaHUs (CaMOIET,
Moe3/ U T. [1.);

. CTOUMOCTbH YCIYT 10 0(hOPMIIEHUIO MTPOE3IHBIX OUIIETOB;

o paCXOHI)I Ha onnaTy ITIOCTCIIBHBIX HpI/IHa)IJIe}I(HOCTeﬁ B I10€34aX,

. CTOMMOCTh TIpoe3fa A0 MecTa (BOK3ajl, MPHUCTaHb, a’pOMNOPT) OTHPABICHUS B

KOMaHAMPOBKY (OT MecTa BO3BpAILIEHUsI U3 KOMAaHAUPOBKHU), €CIIM OHO PACIOJIOKEHO BHE
HACEJICHHOTO MYHKTa, TJI€ COTPYIHUK paboTaer.
Pacxonpl Ha nmpuoOpeTeHne Npoe3THOro JTOKYMEHTa Ha BCE BHUJIbI TPAHCIOPTA MPHU
CJIEZIOBAaHUM K MECTy KOMaHJIMPOBaHHs M O0OpaTHO K MeECTy IOCTOSIHHOM paboTh
BO3MEUIAIOTCS] B COOTBETCTBUHU C IIPECTABIECHHBIMH JOKYMEHTaMHU.

4.4. Pacxonpl Ha npoe3a o Poccun KOMIEHCUPYIOTCSI B COOTBETCTBUH € MOJIYHKTOM «B)»
nyHkTta 1 noctanoBnenus IlpaButenscrBa PO ot 2 okta6ps 2002 r. Ne 729.

Bo3memenne pacxomoB Ha Mpoe3], NPEBBIMIAIOIIMX pa3Mep, YCTaHOBIICHHBIN
JTAHHBIM ITYHKTOM, ITPOU3BOAMUTCS MO (PAaKTHUYECKUM PacXo/aM 3a CUET CPEACTB OT OKA3aHUS
IUIATHBIX YCIYT C pa3pellieHHus PYKOBOIUTENS YUPEXKJIEHHs M IO COIJIACOBAHMIO C
nupexktopoM-TaaBHbIM OyxranrepoM I'LIBBYKK.

4.5. Ilpm HampaBlIeHUM COTPyJHHMKAa B 3arpaHKOMAaHAMPOBKY €My JOIOJHUTEIBHO
BO3MEIAKTCS PACXO/IBL:

. Ha oopmIleHue 3arpaHnaciopTa (BU3bl, Ip. BBIE3THBIX JOKYMEHTOB);
. Ha oopmIleHHEe 00s13aTeTFHON MEIUITMHCKON CTPaXxOBKH;

. 0 yIIaTe 0053aTeNbHBIX KOHCYIIBCKUX U a3POJIPOMHBIX COOPOB;

. 1o yriate cOOpoB Ha TPaBO BhE3/Ia WM TPAH3UTA AaBTOMOOHIIS;

° IO YI1aT¢ MHbIX 00s13aTENbHBIX IUIATEXKEH U C60pOB.



4.6. Ectm 1o Mecta KOMaHAMPOBKH MOXKHO OOpaThCs pasHBIMH BHIAAMHU TPAHCIIOPTA,
PYKOBOJICTBO YUPEXKIEHHS BIIPaBE 110 CBOEMY BBIOOPY OIUIATUTH COTPYIHHUKY OJIUH U3 HUX.

4.7. Pacxoapl Ha NpUOOpPETEHHE MPOE3AHOIO JTOKYMEHTAa Ha BCE BUABI TPAHCIOPTA MpU
CJIEZIOBAHUM K MECTy KOMaHIMPOBAaHMS M OOpaTHO K MECTy IIOCTOSIHHOM paboThl

BO3MCHIAIOTCA B COOTBECTCTBUM C IMTPCACTABJICHHBIMU JOKYMCHTAMU.

4.8. IIpu xomanaupoBKax 1o Poccun pasmep CyTOUHBIX COCTABIISET:

. B pamMkax roc3agaHus (3a cuer cybcummm) — 100 py0. 3a KakIblii JCHB
HAXO0XJICHUS B KOMaHIHPOBKE;
. 3a CUET CPEIICTB OT IUIATHBIX YCIIYT — [0 PEIICHUIO PYKOBOJUTEIIS YUPEKICHUS.

IIpy HanpaBieHUK COTPYJHHMKA B KOMaHJIUPOBKY 3a rpaHully u3 Poccuu cyrounbie
BBIIUIAYUBAIOTCA B pa3Mepe U MOpPsAJKE, YCTAHOBIEHHOM mocTaHoBieHueM [IpaBurenbcrBa
P® or 26 gexabps 2005 r. Ne 812. C pa3pemnieHuss TUPEKTOpa U MO COTIACOBAHHUIO C
mupektopoM-TinaBHbiM - Oyxranrepom ['TIBBYKK nmnpu HampaBieHuun coTpynHUKa B
3arpaHKOMAaHIMPOBKY CYTOUYHBIC MOTYT OBITh YBEIHYCHBI 332 CUET CPEJICTB OT IUIATHBIX
YCIIYT.

B ciydyae 6one3Hu coTpyaHHMKa BO BpEeMsl HAXOXXJIEHHUS B KOMaHJIUPOBKE €My Ha
OOLIMX OCHOBAHMSIX BBIIUIAYMBAIOTCS CYTOYHBIC B TEUCHHE BCETO BPEMEHHM, MOKAa OH HE
MMEET BO3MOYKHOCTHU I10 COCTOSIHUIO 3JI0POBbSI IPUCTYIHUTH K BBITOJTHEHUIO BO3JIOKEHHOIO
Ha HEro CIy>KeOHOro MOPYYEHUS UM BEPHYTHCS K MOCTOSHHOMY MECTy palOThl, HO HE
CBBILIE JBYX MECHIIEB.

Bbimuiata CyTOYHBIX MPOM3BOAMUTCA TAaKKe, €CIM 3a00JeBIIMIA HAXOMWICS Ha
JICYCHUHU B CTAIMOHAPHOM JIEYEOHOM YUPEKJICHHH, HA OCHOBAHUM MPHUKA3a O MPOJJICHUU
CpOKa KOMaHJIUPOBKHU B YCTAHOBJIIEHHOM IMOPSAKE.

4.9. Ilpn xomanaupoBkax 1o Poccum pacxoabl Ha HaeM KWIbS BO BpEMsSI KOMaHIUPOBKH
(mpu HaIUMYMM TOATBEP)KIAIOIIMX JOKYMEHTOB) B paMKax BBIIOJHEHMs roc3ajaHus (3a
CUeT CcpelCTB cyOcuamil) He MOryT mpeBblmiaTh 550 py0. B CyTKH; 3a CYET SKOHOMHUHU
OIO/)KETHBIX CpPEJCTB WJIM JOXOJOB OT IUIATHOW JESTeIbHOCTHM — IO PELIEHUI0
pyKoBoAMTens yupexiaeHus. IIpy oOTCyTcTBMM [TOKYyMEHTOB, HOATBEP)KIAIOLIUX 3TU
pacxozsl, — 12 py0. B CyTKH.

ITpu HampaBieHMH COTPYIHMKA B KOMAaHIUPOBKY 3a IPAHUIY pa3Mep BO3MEIICHHUS
pacxoZ0oB Ha HAaeM J>KWiIbsl 3aBUCUT OT cCTpaHbl noe3aku. llpu ero omnpeneneHuu
PYKOBOJICTBYIOTCS ipuka3zoM MuHpuna Poccun ot 2 aBrycta 2004 r. Ne 641. Bo3merienue
pacxoloB Ha HaeM KWIbs BO BpeMs KOMaHIUPOBKM, MPEBBILIAIOIINX pa3Mep,
YCTQHOBJICHHBIN JAHHBIM IYHKTOM, MPOM3BOJIUTCA MO (PaKTHUECKUM pacxojaM 3a CueT
CPEICTB OT OKa3aHWs IUIATHBIX YCIAYr C pa3pelieHus pPYKOBOAUTENS YUPEKJEHUs
(oopMIIEHHOTO COOTBETCTBYIOIIMM HPUKA30M) M IO COIJIACOBAHHUIO C JUPEKTOPOM-
rnaBHbIM Oyxrantepom ['TIBBYKK.

4.10. Pacxompl, CBSi3aHHBIE C  KOMAaHIWPOBKOW, HO HE  TMOATBEPKICHHBIE
COOTBETCTBYIOIIMMH JOKYMEHTaMH, COTPYIHUKY HE BO3MEIIAIOTCS WJIM BO3MEIIAIOTCS B
MUHUMQJIBHOM pa3Mmepe. Pacxompl B CBSI3W C BO3BpAIICHUEM KOMaHIWPOBAHHBIM
COTPYIHUKOM OMiIeTa Ha MOE3]], CAaMOJIeT WU JIPYroe TPAaHCIIOPTHOE CPEJICTBO MOTYT OBIThH
BO3MEIIICHBI C Pa3pEIICHUS TUPEKTOPA TOJBKO MO YBAXUTEIHHBIM MPUINHAM (pelIeHne 00
OTMEHE KOMaHJIMPOBKH, OTO3BAHHUE M3 KOMaHIMUPOBKH, O0JI€3Hb) MPU HATUYUU JTOKYMEHTA,
MOATBEPIKIAIOIIETO TAKUE PACXOJIBI.

B cnydae oTCYTCTBUS y COTpPYIHHMKA MOATBEPIKAAIOIIUX JTOKYMEHTOB 00 OOMeHe
BAJIIOTH, B KOTOPOW BBIJJaH aBaHC, HAa HAIMOHAIBHYIO BATIOTY CTpPaHbl TPEeOBIBaHWUS,
nepepacyeT pacxo/ioB, OCYIIECTBICHHBIX B KOMAaHJIMPOBKE U  IOJATBEPKICHHBIX



JOKYMEHTAJIbHO, OCYIIECTBIISIETCS HUCXOAs U3 OQHIMATBHOTO OOMEHHOTO BaJIIOTHOTO
Kypca, ycraHoBieHHOTo bankom Poccuu Ha ieHb yTBEpK/I€HHS aBaHCOBOTO OTYETA.
Bo3menienne pacxonoB Ha NEpeBO3Ky Oara)ka BECOM CBBILE YCTaHOBJIEHHBIX
TPAHCTIIOPTHBIMU NMPEANPUATUIMU IPEIEIbHBIX HOPM HE MPOU3BOAUTCS.
Bo3memenue pacxofoB Ha cinyKeOHbIe TeleQOHHBIE MEPEroBOPhI MPOBOIUTCS B
pa3Mepax, COIJIaCOBAaHHBIX C JIMLIOM, MPHUHSIBIIMM pEIIEHHE O KOMAaHJIWPOBAHUU
COTpY/JHUKA.

4.11. CoTpynHUKY, HAIIPABJICHHOMY B OJIHOJTHEBHYIO KOMaHJUPOBKY, COTJIACHO CTAThsIM

167, 168 Tpynosoro KOJEKca PO, OILJIAYHUBAIOTCH

— CpemHuit 3apaboToK 3a JIEHb KOMaHIUPOBKH;

— pacxo/ibl Ha IPOE3I;

— HHBIE PACXOJ]bl, MPOU3BEICHHBIE COTPYIHHUKOM C pa3peuieHusi PYKOBOIUTEIS

YUPEXKICHUSI.

[Ipu wHanpaBrneHuu pabOTHUKA B OJHOJHEBHYIO KOMAHIUPOBKY, CYTOUYHBIC

BBITMJIAYMBAIOTCS. €MY 32 CYET SKOHOMHH OIOJKETHBIX CPEICTB WM JOXOJOB OT IUIATHOM
JESATETbHOCTH YUPEIKICHUS.

5. llopsiiok oTYeTA COTPYAHUKA O CJIYKeOHOH KOMAHIMPOBKeE

5.1. B Teuenne tpex paboumx AHEH CO IHS BO3BPALICHHS M3 CIY)KEOHOH KOMaHIMPOBKU
COTPYIHUK 00s3aTeNbHO 3amoiHseT aBaHCcoBbIA oTyeT (. 0504505) 00 u3pacxom0BaHHBIX
UM CyMMax.

ABaHCOBBII OTYET COTPYAHHK MpenocTaBinseT B (unancossiii otaen ['LIBBYKK.
OpnHoBpeMeHHO ¢ aBaHCOBBIM oTyeTOM coTpyAaHuk nepeaaer B I'LIBBYKK nokymeHTsl,
KOTOpPBIE MOATBEPHKIAIOT €r0 PacXo/Ibl U IPOU3BOJICTBEHHBIN XapaKTep KOMaHAUPOBKHU:

. MIPOE3THBIC OUJICTHI;

. cyeTa 3a MPOKUBAHUE;

o yexu KKT;

. TOBapHBIE YEKH;

. KBUTAHIIUHU AJICKTPOHHBIX TEPMUHAJIOB (CIIUTIBI);

. KCEPOKOIIUU 3arpaHrnacriopra ¢ OTMETKaMH O TepecedeHHH TpaHUuIlpl (Ipu
3arpaHKOMaHIMPOBKaXx);

. JTOKYMEHTBI,  MOATBEPXKIAIOIIMNE  CTOMMOCTh  CIHY)KEOHBIX  Tene(OHHBIX

HIEPErOBOPOB, H T. .

5.2. OcTaToK JEHEKHBIX CPEACTB, MPEBBIIAIONINN CYMMY, HCIOJb30BAaHHYIO COIJIACHO
ABaHCOBOMY OTYETYy, IOMJICKUT BO3BPALLEHUIO COTPYIHUKOM Ha JIMLIEBOM CUeT
yupexjeHuss B komurere ¢puHaHcoB CankTt-IlerepOypra He mo3gHee Tpex pabdouux AHEH
II0CJIE BO3BPAILEHUS U3 KOMaHAUPOBKH.

B cinyuae HeBO3BpallleHUsl COTPYIHUKOM OCTaTKa CPEJCTB B OINPENEIEHHBIH CPOK
COOTBETCTBYIOIIasi CyMMa BO3MEILAETCS B IOPSAJKE, YCTAHOBIEHHOM TPYIOBBIM U
IPaXkJIaHCKO-TIPOILIECCYaATbHBIM 3aKOHOAATEIbCTBOM.

5.3. He no3gnee Tpex paboumx JHEH CO THS BO3BPAIICHHS U3 CIY>KEOHON KOMaHIUPOBKU
COTPYAHUK TOTOBUT W MPEACTABISAET IUPEKTOPY YUPEKICHUS WIM €ro 3aMECTUTENI0
MIOJTHBIA OTYET O MPOJIEITAHHOW UM paboTe MO0 yJ4acTHH B MEPOINPHUSATHH, HA KOTOPOE OH
OBLIT KOMaHTUPOBaH.

COpr)IHI/IKOM, KOMaH)II/IPOBaHHBIM JJIs1  BBIIIOJIHCHUS OHpeI[eJ'IeHHBIX 3aJad, K
OTYETY O KOMaHIUPOBKE MPUJIAraloTCd OPHUTHHANBI JHOO KCEPOKOMUU JTIOKYMEHTOB,
HOJ'Iy‘-IeHHI)IX UM WA ITIOAIMNUCAHHBIX U pr’—IeHHBIX UM OT UMCHU yqpenqleHm[.



CoTpyIHHKOM, KOMaHIMPOBAHHBIM JJISi YYacTHs B KaKOM-JIMOO MEpONpPHUATHH, K
OTYETY O KOMaHJIUPOBKE IMPHIIATAIOTCS MOIYYEHHbIE UM, KAK YYACTHUKOM MEpPOIPUATHS,
MaTepuabl.

6. OT3BIB COTPYAHMKA U3 KOMAHJANPOBKHU UJIH OTMEHA KOMAHIAMPOBKH
OCYHIECTBJISIETCHA B CJIeYIOIEM MOPsiAKe

6.1. 3amecTturenb auUpekTopa (MHOE YIOJIHOMOYEHHOE JOJDKHOCTHOE JIMIO) TOTOBHUT
CIIy’)KEOHYIO 3alMCKy Ha HMS JUPEKTOpa YYPEKICHHS C OOBSCHEHHWEM MPUYHH O
HEBO3MOKHOCTH HaNpaBJIECHUS COTPYIHUKA B KOMaHIUPOBKY WJIM OT3bIBA COTPYIHHUKA U3
KOMaHAMPOBKHU JI0 UCTEUEHUS €€ CPOKa.

[Tocne pemieHust TUpEeKTOpa TOTOBHUTCS MpUKa3 00 OTMEHE KOMaHAUPOBKU WM
OT3bIBE U3 KOMaHIUPOBKH.

Bo3menienne  pacxoJoB  OTO3BAaHHOMY W3  KOMAaHIUPOBKH  COTPYAHHUKY
IIPOU3BOJUTCS] HA OCHOBAHNWU aBAaHCOBOI'O OTYETA U NMPUIJIOKEHHBIX K HEMY JIOKYMEHTOB.

6.2. KomanaupoBka MOKeT OBbITh IpEKpalleHa JOCPOYHO [0 PELICHHIO JUPEKTOopa B

ClIyvasx:
. BBITIOJTHCHU A CJIy‘)KC6HOFO 3aJaHus B IIOJTHOM O6’I)€M€;
. 0one3Hn KOMaHIUWPOBAHHOI'O0, HAJIWYUA ‘Ipe(%BBI‘IaﬁHBIX CEMEHHBIX U HHBIX

OOCTOSITENILCTB M HMHBIX OOCTOSTENBCTB, TPEOYIOUIMX €ro MPUCYTCTBHS MO MECTy
IIOCTOSIHHOT'O IPOKUBAHU;

. HaJUYHS CIIY)KEOHOU HEOOXOUMOCTH;
. HApYIICHUS COTPYAHUKOM TPYIAOBOW IUCIHIUIMHBI B TEPUOJ HAXOXKICHUS B
KOMaHJIUPOBKE.

6.3. Otpe3q B KOMaHIUPOBKY 0e3 HaIexamero oQopMIIeHHs JOKYMEHTOB IO BHHE
COTPYAHUKOB CUMTAETCS IPOTYJIOM U BJI€YET 3a CO00M Mepbl TUCIMITIIMHAPHOTO B3bICKAHUS
B COOTBETCTBUU ¢ TpynoBBIM KOsIeKCOM PD.



